"Learning another
language is like becoming
another person.”

- Haruki Murakami
(Japanese novelist)

"A different language is a
different vision of life."

- Federico Fellini
(Italian movie director)
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Teachers’ Goals for Students in the Intensive English Program

1. Make good communicators:

Communication is the basis of the Intensive English program. A different set of skills from
high school are necessary. Language skills such as grammar and vocabulary are important, but
by teaching students how to use English for communication, students will enjoy using English.

This enjoyment and use of English will naturally result in improved language skills.

2. Break the fear barrier:

Many students are afraid of speaking out in class. Some students think their English is not good
enough to use for communication. Teachers want students to become more comfortable using
English by showing students that real English is much more flexible than textbook or test
English. Teachers want students to ask questions and speak without fear. In English culture,
remaining silent is not acceptable. Thus, we also create a classroom atmosphere where English

is necessary.

3. Test scores don’t tell the whole story:

Most mark sheet style tests test knowledge (rules, etc.) of a language. However, the tests don’t
measure ability to communicate in that language. We want students to understand that
wonderful test scores are not necessary for communication and enjoyment.

4. Convince students that English is useful, and learning without using is
meaningless:

The only way to improve language skills is to use the language. We want students to
understand that English is something useful to them now, and in the future.

5. Demonstrate to students that they, the students, are responsible for their
development as English communicators:

Students should understand that teachers and textbooks cannot magically give them the ability
to communicate in English. Communication is a skill that must be worked on, and worked for.
For this reason, our classes are not lecture style classes; students must use English in class for

communication.
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The Intensive English Program - Qutline

1. Courses and semesters (FZ#) oo

First year
Intensive English 1 - Listening and Speaking (first semester)
Intensive English 2 - Reading and Writing (first semester)
Intensive English 3 - Listening and Speaking (second semester)

Intensive English 4 - Reading and Writing (second semester)

Second Year
Intensive English 5 - Listening and Speaking (first semester)
Intensive English 6 - Reading and Writing (first semester)
Intensive English 7 - Listening and Speaking (second semester)

Intensive English 8§ - Reading and Writing (second semester)

2. Grades

You need 60% to pass Listening & Speaking and 60% to pass Reading & Writing.
Grade S (90-100%) students...

always come to class, work hard, do all homework, score well in tests, participate non-stop...
Grade A (80-89%) students...

are late/absent once or twice, do all homework, score well in tests, participate a lot...
Grade B (70-79%) students...

are late or absent 3-5 times, do most of the homework, get good test scores, participate well...
Grade C (60-69%) students...

are late or absent 4-5 times, do homework, get lower test scores, participate well...
Grade F (0-59%) students...

are late, absent, speak Japanese a lot, no (or late) homework, do not participate...

Note: You need to be very active (in English) in every class and do lots of homework to pass each semester.

3. Absences, etc (KJ&E) kesseki

If you are absent 4 times (or more) in one semester for Listening and Speaking, you fail.

If you are absent 4 times (or more) in one semester for Reading and Writing, you fail.

20 minutes late for a class = you are absent for that class.

4. What to bring to every class

Your course book, pens, a notebook for your Reading and Writing class, a notebook for your
Listening and Speaking class, your PC, a dictionary, earphones (for listening classes), and anything
else your teacher asks you to bring.



Do Not Be Absent (/X)) More Than 3 Times

If you are absent 4 times for your Listening & Speaking class, you will fail the course.

If you are absent 4 times for your Reading & Writing class, you will fail the course.

* Intensive English = 14 lessons per semester for listening and speaking, and 14 lessons per
semester reading and writing . Maybe you will be absent once (or twice) because of illness or
for things like funerals (Z£=X)). Please get an Excused Absence note (AKJ&) from Gakumuka.

* In Intensive English, only a 22k & can remove absences.
* A RJFJE does not remove an absence. You will be marked absent even with a RE/J&E.

» The three absences are not holidays for you to take. Please come to class.
» Having two absences is risky; having three absences is very risky.
* Oversleeping and being late/absent are also risky.

 Being in class for Listening & Speaking and Reading & Writing is very important because class
is where you learn and can practice your English.

If your bus is late, please get a Bus Delay
Certificate from the driver and give it to your
teacher.
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LET ME TAKE
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I SEE
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SIXTH
ABSENCE...

TottoriAwesome.Wordpress.com



Important Websites for Intensive English

1. The TUES English.com website has useful information about studying at TUES:

TUES English.com

https://tuesenglish.com/
Q: Skills Lessons on Japan

Add this URL to the Favorites —— sty Abons
Toolbar in your web browser gl vizoe

Instagram

Go to English Village for a chat,
and for FREE coffee at the
C'mon C'mon Cafe coffee stand.

Menu
A ’I English Village
PR es oo
MON TUE WED THU FRI
Q0 0" 0 O
Ao .*.’- ﬁi 4
—. acE Entrance Ramboo

Cherra

2. The Lessons on J apan website is for first-year students. It is for your Listening & Speaking
and Reading & Writing textbooks. There are listenings and practice activities on this website.

Lessons on Japan

https://gakunai.kankyo-u.ac.jp/~banville/
Intensive English 1

Intensive English 2

Intensive English 5

3. The Q: Skills website is for second-year students. It is for your Reading and Writing course:

https://q3e.oxfordonlinepractice.com/ 0 * SkI"S for Success

HIRD EDITION

Signin Register
Sign in using your Oxford ID Don'

Username

Password

Forgotten your password?

4. The WebClass website is where you go to see the Intensive English syllabi and other things.

O Tottori University of Environmental Studies CampUiBA

https://tues-web.campusplan.jp/portal



https://tuesenglish.com/
https://gakunai.kankyo-u.ac.jp/~banville/

Listening & Speaking — Online Activities

The Lessons on Japan website has many listenings and online activities. Your teacher will ask you
to listen to them and do the activities for homework. You will also do this in the four speaking tests
to practice for the listening test.

Here are some examples of the listenings:

A. Quick Talk (a) - Page 1 S1. Pronunciation Practice - Page 11

> o 0:00 o) —g > o 0:00 q) —e
E. Listening 1 - Yuki and Bob - Pages 2, 4 and 7 C. Dictated Questions (a) - Page 1

> o 0:00 o§) ———g ) 0:00 o) ———

Listenings in five speeds

The slowest speed

> o 0:00 o) ——u

A slower speed

> o 0:00 4 —9

The "normal” / "regular” speed

> o 0:00 o) —

A faster speed

> o 0:00 4) —9

The fastest speed

> o 0:00 o) ——y

Here are some examples of the activities and quizzes:

Choose the Correct Word - Yuki and Bob - Hanami SPELLING

How to Play:

« Type the correct word in the white space from the pairs of words [in brackets). How to Play:

+ Listen to make sure of your answers. + In the white boxes below, type the words you hear. You will hear each word twice.
mber to use the correct spelln pital letters, etc.).

« Click the "Check your answers" button at the bottom to get your score.

« Press the "refresh” button on your browser to play again.
Bob: « Click the button at the bottom to check your answers.
« Press the "refresh" button on your browser to play again.

Hello Yuki. It's a lovely day today, (1) [wasn't / isn't] it?

Yuki:
Yes, it is. The weather has been perfect all week, hasn't it? And it's beautiful today. There isn't a (2)

[cloud / cloudy] in the sky. Do you have any plans?

2w




Reading & Writing — Online Materials

The Lessons on Japan website has listenings and some online activities. More online quizzes will be
added to the website soon.

1. All of the readings in the book have a listening. There are 16 listenings:

Listenings

(AI voices)

la - People Worldwide Love Cherry Blossoms (Page 3)

1b - The Best Cherry Tree Varieties (Page 12)

2a - Did You Learn Lots of English at High School? (page 24)

2b - Loan Words - Are They Japanese English or English Japanese? (Page 35)

b 6 0-00 o) el

2. The Lessons on Japan book has a very short novel called "The Story of Ujihisa-kun and Ren-chan".
Please read the story and take the online quizzes. There are 16 quizzes for Intensive English 2 and
16 quizzes for Intensive English 4:

Ujihisa and Ren Quizzes

Chapter 1. University - A New Adventure Ujihisa | Ren
Chapter 2. Love at First Sight Ren | Ujihisa
Chapter 3. Ujihisa's Beating Heart Ujihisa | Ren
Chapter 4. Pink Ujihisa | Ren
Chapter 5. Ren-chan's Biggest Fan Ujihisa | Ren
Chapter 6. Ren and Ran and Rin Ujihisa | Ren
Chapter 7. Meeting Rin-chan, and Cotton-candy Love Ujihisa | Ren
Chapter 8. Decisions, Decisions, Decisions! Ujihisa | Ren




Useful Grammar Words and Terms

meishi
daimeishi
shugono daimeishi

mokuteki-kaku daimeishi

shoyi daimeishi
shoyu keiyoshi
doshi

tadoshi
Jidoshi
keiyoshi
Sukushi

hinshi
zenchishi
setsuzokushi
kankei shi-setsu
shugo

Jjutsugo
chokusetsu
kansetsu
jodoshi
Jutsugo doshi
ku

setsu

fu teikanshi
teikanshi

do meishi
meishi-ku
jodoshi

renketsu doshi
bun

kotei bun

hitei bun
danraku

Jisei

genzai kei V1
kako kei V2
kako bunshi V3
genzai shinko
kei

kako shinko kei

genzai kanryo kei
kako kanryé kei
kutoten

0-moji

komoyji

judotai

nodotai
syukaku hogo
Juzoku-bushi
dokuritsu-bushi
tanbun

Jjubun

Sfukubun

noun

pronoun

subject pronoun
object pronoun
possessive pronoun
possessive adjective
verb

transitive verb
intransitive verb
adjective

adverb

parts of speech
preposition
conjunction
relative clause
subject

predicate

direct object
indirect object
helping verb

main (action) verb
phrase

clause

indefinite article
definite article
gerund

noun phrase
helping verb

linking verb

sentence

affirmative sentence
negative sentence
paragraph

tense

present tense

past tense

past participle

present continuous (UK) /
present progressive (USA)
past continuous (UK) /
past progressive (USA)
present perfect

past perfect
punctuation

capital (upper case) letter
lower case letter

passive voice

active voice

complement

dependent clause
independent clause
simple sentence
compound sentence
complex sentence

2|

Al
FREOA
BRIk A4 5
FTA 4
BIEchiZar]
EURG|

{EEAES]

H B
T2

Rl

it 7]

T ]
Hiea
BRI
Eeti

R

ELHZ H AORE
A4 H RS
Bhydh
TRFEE

Q|

o

NAE LA

FE ek A
EIEAT!

A ]
BlyEhA 2 FRH

B

X

HESC
BEL

Bevk

il ()
BUEGR)
EBEIY)

i F53
BUEHEITOR)

WEHETOR)

BUESE T (F)
WRET ()
AL
RIF
TN

S EhhE
REENAE
AR

Tt R i
ML

L.5's

HIL

3L

pen, word, action, science, water...

I, he, she, you, we, they, it...

me, him, her, you, them, it

mine, his, hers, yours, theirs...

my ~, his~, her~, their~, your~...
be, like, go, eat, study ...

(I am eating an apple.)

(Students never sleep in my class.)

(My family likes fresh fish.)

(Teachers like students who study hard.)

in, of, with, at, from, for...

so, but, because, however, therefore. ..
My sister who lives in Kobe is lovely.
(This English class is very easy.)

(It often snows a lot in Tottori.)

(I am eating an apple.)

(Give me the apple, please.)

(I am eating an apple.)

(Teachers like students who study hard.)
(Students never sleep in my class.)
(Teachers like students who study hard.)
(I am eating an apple.)

(Give me the apple, please.)

(Studying English is easy.)

(My family likes fresh fish.)

- modals: could, would, should, might, etc.
- others: be, have, do

(I got tired.)

I like English.
I don't like English.

He lives in Tsunoi. They study English.

She went to Kyoto. He studied hard.

eaten, gone, taken, seen, sung...

Iam (I'm) He is (He's) eating lunch.

You, We, They... are tidying the room.

I was playing football when you called.

They were studying English yesterday.

He has... / I have... been to Mexico.

The food had gone when I got to the party.
‘7 n . . ' '

A,B,C,D,E...

a,b,c,d, e...

The book was written by J.K. Rowling

J.K. Rowling wrote the book.

She is hot. / My sister became a lawyer.

English is important but it's difficult.

English is important but it's difficult.

I love English.

I love English, so I read many books.

I love it because it's great and helps me lots.

>




Listening and Speaking

Speak "I have noticed that even
the angels speak English
Listen with an accent."
- Mark Twain
Answer (American writer)
Don't stop

Say a lot
Ask a question
Ask another question

Think of a new topic

Change the subject...

10



Listening and Speaking - Grades

o The aim of this course is to improve (i =) your listening and speaking abilities to make you

a better communicator in English.

o The more you speak English in classes, the more you will improve.

o Speaking in Japanese will not help you. You must speak in English to your partner(s).

o Speaking in Japanese will not help your partner/friend. Please use English only.

Grading (each semester)

1. English Village

2. Listening test

3. Speaking tests A

4. Speaking test B

English Village (12%)

12%

43%

25%

20%

* 12 visits to English Village

* Four listenings in a 30-minute test
* The tests are in the last class of each semester.
* There is one listening on each unit of the textbook.

* Three 2-minute tests with a partner (5%, 10% and 10%).

» One three-minute test with the teacher.

You can (should) go to English Village more than 12 times a semester, but your maximum score will be 12%.

Some students go to English Village more than 100 times in a semester. Their English improves a lot.

At English Village, you will...

« talk in English in small groups with an English Village staff member.

* have fun.

* become a better speaker of English.

* increase your vocabulary.

 learn about other world cultures.

* use the vocabulary and ideas you learned from your course books.

* learn to cook delicious food or make things.

* play games in English.

* get a better score for listening and speaking tests.

How many hours you need to study

Cambridge English * says... motivated adult learners usually need 200 or more hours of learning in

the classroom to get from one CEFR level to the next level.

200 hours to get to Al -
200 hours to get to A2

You must study and practice for at least 4 hours a week
outside of classroom lessons to reach A1 and A2 levels.

i Cambridge English is part of Cambridge University Press, a department of the University of Cambridge.

11



Speaking Test Rubric

The information in the table below will give you an idea about what you should be
able to do to reach each level:

Fluency Vocabulary Grammar Pronunciation
IE7 |- talks, but with . is able to talk about | « produces basic « Can use some
noticeable pauses the topic but can sentence forms and aspects of English
. may speak slowly, only give basic some correct simple pronunciation
with frequent meaning sentences but . sometimes mother
repetition and self- . makes frequent dependent/subordin tongue
correction mistakes in word ate (higher-level) pronunciation makes
IE5 |, links basic sentences choice structures are rare English difficult to
but uses too many . rarely attempts to . makes many hear
simple connectives say things in another mistakes, which may | « many
. some breakdowns in way lead to mispronunciations
meaning misunderstanding make it difficult for
the listener to
understand
IE3 |+ speaks, but with long | « uses simple . tries to use basic . strong L1 (katakana)
pauses vocabulary only to sentence forms but interference
« cannot link simple give personal with limited success |« most pronunciation
sentences well information . uses too many does not sound
. gives only simple . does not have memorized phrases English
responses enough vocabulary . makes many « most words are
« Has difficulty in to talk about the mistakes mispronounced
IE1 giving basic topic
messages
Pre- | + long pauses before . only produces words | « cannot produce . speech is often
IE1 most words without grammar basic sentences impossible to
. little communication | « uses memorized understand
possible phrases
0 « N0 communication . only says a word or
possible two
. no language

This rubric is adapted from the IELTS Speaking Band Descriptors (public version) at https://assets.cambridgeenglish.org/webinars/ielts-speaking-band-
descriptors.pdf)

60
English 60
ability/
Pass 60
mark 60
IE1 IE3 IE5 IE7

12
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Reading and Writing

Think "Reading is to the mind

what exercise is to the
Brainstorm body."

- Joseph Addison

Write ideas (English essayist)

Plan
Write
Spellcheck
Grammar check

Format check

Check again...

13



Guidance for Intensive English 2, 4, 6, and 8

Reading and Writing (1) - Grading

1. Reading Comprehension (20%)
2. Vocabulary (10%)

3. Grammar (10%)

4. Writing a Paragraph (40%)

5. Book Reports (20%)

Reading and Writing (2) — Paragraph Structure

A paragraph is a group of sentences about a topic. A typical paragraph begins with a topic
sentence, which introduces the topic. The supporting and detailed sentences that follow support
the idea in the topic sentence with explanation, reasons, and other details. The concluding
sentence brings the paragraph to the end.

* Topic Sentence:
The topic sentence usually appears as the first or second sentence of a paragraph.
It introduces the main idea, or what the paragraph will be about.

* Supporting and detailed sentences:
The supporting and detailed sentences must support, demonstrate, or develop the
main idea.

* Concluding Sentence:
The concluding sentence should restate and try to strengthen the main idea again.

Note: About coherence (XEDEER—EM) in a paragraph

Coherence in a paragraph means that the ideas have a logical flow between the sentences is clear and
one idea connects to the next. One way to achieve coherence in a paragraph is to use a pattern of
organization, such as time order, spatial order, or order of importance.

14



Reading and Writing (3) —
The Relationship between Paragraph and Essay Structure

Paragraph > Essay

Topic Sentence > Introduction Paragraph
Supporting and Detailed Sentences ----------- >Body Paragraph(s)
Concluding Sentence ) Conclusion Paragraph

Introduction Paragraph:

An essay's introduction paragraph is very similar to a paragraph's topic sentence because it introduces
the main idea of your essay. It usually starts with a board statement followed by some background
information.

Body Paragraph(s):

An essay's body paragraph(s) also has/have a topic sentence. A body paragraph's topic sentence states
the paragraph's main idea. It is followed by supporting and detailed sentences as well.

Conclusion Paragraph:

Like a paragraph's conclusion sentence, an essay's conclusion paragraph summarizes the contents
of the essay and retells the main idea with different expression. Conclusion paragraph often ends with
general statements, suggestions, or advice.

Reading and Writing (4) — Quick Writing

You will do free writing in your Reading and Writing class. This is called "Quick Writing". Your
teacher will give you a topic and you will write about it for ten minutes. It is important to write a lot
in ten minutes. Writing a lot will allow you to have many ideas to choose from when doing your
paragraph or essay writing.

Quick Writing — Please follow these rules:

Relax. This is not a test.

Challenge yourself. Try to write more than you wrote in your last Quick Writing.
Write about the topic.

Write everything you are thinking.

Write without stopping your pen.

Write as much as possible.

D i i

If you cannot think of the English word, write "???". Do not stop writing.

(e.g. Last week I went to a restaurant and I ate ???. It was delicious.

Don't stop writing.

Don't erase or cross out anything.
Don't worry about grammar.
Don't worry about mistakes.
Don't let your pen stop moving.
Don't use a dictionary.

L b b b i b o

Don't spend a long time worrying about just one word.

15



Reading and Writing (5) — Graded Readers —

How to Choose Your Books in English and Prepare for Book Reports
Book Reports (20%)

You need to read at least four books in English for doing Book Reports. You can get Graded Readers
from the Media Center or online. It is 20% of your Reading and Writing score for each semester. You
need to finish reading one book in English within a month. Your teacher will tell you the details on
how to prepare for it.

Intensive English 2

Choose a book - any level that you WANT to read. It should be not difficult. It should be a book that
you can read about 10 pages in 30 minutes, without a dictionary. It should be a book that you can
understand about 80% without a dictionary. Why? Because you will not use a dictionary when you
read your outside reading book (Graded Reader).

Intensive English 4, 6, and 8

You can choose any book that you WANT to read. However, you may not choose books at the
Starters level. You should be able to read 10 pages in 30 minutes, without a dictionary.

Graded Reader Levels
Book level Difficulty
Starters
Elementary o
Beginners O
Level 1 o
Stage 1 000
Level 2 0000
Stage 2 2000
Pre-intermediate 2000
Level 3 00000
Stage 3 290000
Level 4 200000
Stage 4 2900000
Intermediate 2900000
Level 5 02000000
Upper Intermediate 2000000
Stage 5 2000000
Stage 6 20000000
Advanced 00000000
Level 6 00000000
Other "
(ask your eacher) :

16



Some Big No-Nos

WHIEA A (%A = plagiarism)

Plagiarism is copying someone's writing (maybe from the Internet, your course book,

...................................................................

Never, never, never, never, never, never plagiarise. NEVER. Never, never.

If you plagiarise, your score will be ZERO. ®

TottoriAwesome.Wordpress.com

2. Online translation tools and chatbots

>

Online translation tools (like DeepL, Google Translate, etc.) can be useful to translate one word.
However, the translation is not so good, and your teachers will know you used a translation tool.
You should never use translation tools to translate your Paragraph Writing or Essay Writing.
You should never use A.I. websites like ChatGPT or other chatbots to write assessments.

Never write your paragraph or essay in Japanese and then translate it.

Why? Your teacher will know you translated it. You will get a zero.

Your teacher will ask you to do your homework again (from your head).

17



name
number
group
date

Format for Hand-Written Assignments

Yuke Oc
T right margin
Z-70
21?%&u¢l2k225
..........
My Gouls for This Semester:

B —— My noune is Yukic I amv o fivst-year student

double
space

double

space

at this university. I o studying for o degree irv
business.

I howe three goals for this semester. The first one
is to-pass Intensive English. My second goal
i to- improve my writing skills . Finally, I want to-
make mowny friends heve.

Outyide of the classroomy I want to-have funw at
the Goat Club- and go-to-English Village. I ouwn
looking forwawd to-life at this university

(80 words)
word count

left margin

18



Format Rules for Typed Assignments in Word

You will lose points if you do not follow these format rules.

Your Name e.g. Eri Yamada (Family name last)
Your Number e.g. 1259999
Your Group e.g. 1-5

Day Month Year e.g. 18 April 2026
Writing Number e.g. PWI, EW1, PW2, EW2 ...

5-space indents Title (14pt, bold) with Capital Initials for Important Words

Once upon a time, a mother cat and her three cute kittens lived in the forest in
Tottori. The mother was a single mother, so she had to work a lot to support her kittens.

ometimes the kittens were latchkey kittens because their mother worked late.

One Saturday, the mother cat told the kittens that she would go to the supermarket
o buy some kitten food. She told them to wait quietly until she came home. However,

they waited and waited, but their mother did not come home.

Three years later, the three kittens were sitting at home watching their favorite

program on television. Suddenly, there was a knock on the door....

(XX words) €= Word count

* Title = 14pt, bold, centered * Everything else, font size = 12pt
* Font = Times New Roman/Century * Line spacing = Double spacing
» Text = Left justified * Paragraph indent = 5 spaces

Sometimes you will need to email your assessment to your teacher.
Save your document like this: Group + Writing + Number + Name

E.g. 1-5 PW2 1259999 Eri Yamada
Put the same information in the Subject field of your email.

Do not use headers or footers.
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Example of a Typed Essay in Word

Eri Yamada
1259999

1-5

18 April 2026
EW2

We Should Never Use Online Translation Tools for Essays

There are many translation tools online to help students. In my opinion, we should
avoid these because they produce strange English. In this essay, I will discuss the
advantages and disadvantages of translation websites.

I have often used translation websites and think they are useful. One benefit is they
are easy to use on smartphones. I can plan my writing homework on the bus. Another
good point is we can find different meanings of words. I looked up the word "cool" and
found it had many meanings.

On the other hand, teachers say we should not use these tools. One reason is that the
technology is not good enough to give perfect translations. My friend translated her
essay and her teacher couldn't read it. A second drawback is the tools make us lazy. I
saved time using them, but my English didn't improve.

In conclusion, there are good and bad things about translating our essays online. |
believe it is more useful to use our head and not our computer. In the future, these

websites may be better.

(178 words)

BHeTEORE |

Averages
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Find the 16 Mistakes in an Essay

Look at the format rules on page 18.

Circle the 16 format (and any other) mistakes in the writing below.

Do not repeat these mistakes in your writing ©

A zxY
1259999

18/4/26

PW

A STORY ABOUT THREE CATS

Once upon a time, a mother cat and her three cute kittens lived in the
forest in Tottori, because she liked trees.

The mother was a single mother.

She had to work a lot to support her kittens.

Sometimes the kittens were latchkey kittens because their mother
worked late.

One Saturday, the mother cat told the kittens that she would go to the
supermarket to buy some kitten food.

She told them to wait quietly until she came home.
She told them that they must not go outside.
She also told them they should not open the door to anyone.

They waited and waited and waited, but their mother did not come
home. They waited very quietly. They thought that something bad had
happened to their mother. If something bad had happened, who would
look after them? Who would read them their bedtime story?

(144wrods)

‘gz 9bed uo aJe suamsue syl



Rules about Italics and Capitalization

Place names X

I went to Kyoto.
I went to Kyoto.

O » O ™

I went to Uniq]lo.

People's names X

X Her name is Tomomi.
O Her name is Tomomi.

Words that are not English
O [l ate soba for lunch.

O  Where is my shitajiki?
(BIS NSGET D44 D)

Emphasis O
O Iwasso hungry!
O Tottori is the best city!

I bought my shirt at Uniglo.

©)

Titles when written inside text

HARRY POTTER
HARRY POTTER
Harry Potter
harry Potter

Harry potter

Harry POTTER

“oA A O KR

©)

Here are some rules about when to use ifalics and CAPITAL LETTERS in your writing:

Italics (#HET)

CAPITALIZATION (k3

Place names O

I went to KYOTO.
I went to kyoto.

I went to Kyoto.

O ¥ O »®»®

People's names O
X Naomi OSAKA.
X naomi osaka
O Naomi Osaka

1st letter of 1t word O
X this soba is delicious.
X THIS soba is delicious.
O This soba is delicious.

Every letter of a word X

X I wentto STARBUCKS.
X That taxiis a TOYOTA.

I bought this shirt at DAIMARU.
I bought this shirt at Daimaru.

Capitalization of (the First Letter of) Words

in the Titles of Essays, Reports and Journals

First word

Nouns (4 )
Verbs (#h7)
Adverbs (&IIF)
Articles (a, an, the)
and, but, nor, so

X X O0O0O0

X OO0 0O

Last word

Pronouns (%4 7))
Adjectives (FZ%55)
Although, If, Because
Prepositions (FifiE 7)
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Punctuation Marks (B)#t5)

Here are a few items of vocabulary, some rules and some common mistakes about punctuation.

The Name in English

Some Simple Rules

This is a period in America English
It is a full stop in British English.

Put a period at the end of a sentence.
Put a period after initials (U.S.A.).

Put a period after abbreviations (Dr.).
Do NOT leave a space before a period.

This is a comma.

Put a comma after each word in a series.
I like red, blue, orange, and white.

Put a comma after (not before) words
like so, but, however, firstly, etc.

Do NOT leave a space before a comma.

*~9

This is a question mark.

Put a question mark after a question:
Do you understand?

0 ——md

This is an exclamation mark.

Only use an exclamation mark when
something is very surprising/shocking.
My pencil cost ¥280,000! O
Hi, John-sensei! X

This is an apostrophe.

Use an apostrophe for contractions
(joining two words).
E.g. don't, I'm, She'll, isn't...
Use an apostrophe for possession (7).
- We use s - apostrophe with
singular nouns: Rin's bag / Yui's cat.
- We use apostrophe - s with
most plural nouns: The boys' team
- We use s - apostrophe with plural
nouns that are irregular.
children's toys / people's houses

Do not make these mistakes:

X

©)

Why?

I like bread so I eat it every day.

I like bread, so I eat it every day.

Put a comma before so.

I like bread but I hate rice.

I like bread, but I hate rice.

Put a comma before but.

I like bread, because it's tasty.

I like bread because it's tasty.

No comma with because.

My name is Yui .

My name is Yui.

No space before a period.

My name is Yui.I'm 18 years old.

My name is Yui. I'm 18 years old.

Put a space after a period.

I like red,yellow,blue and green.

I like red, yellow, blue, and green.

Put a space after a comma.

(80words)

(80 words)

Put a space after numbers.

This morning I ate toast!

This morning I ate toast.

There's no big surprise.

I have seven pen's.

I have seven pens.

No apostrophe for numbers.

I dont like fish.

I don't like fish.

don't is a contraction.
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Your Teacher's Proofreading Marks

If you make a writing mistake, your teacher will use the marks below to help you understand. Please

learn these marks.

New Paragraph

.... That isthe sort of person my
mother is||Next I would like to
explain about my father and his
hobbies.

i

Indent (1v5v1)

=l
I like English very much, but

sometimes, I forget to do my
homework. Every now and then, I
forget to use the five-space indent

at the beginning of my paragraphs.

x>

Insert Space

I forgot tNo my homework.

(15 f
?"gor s)

€

Transpose (change the order)

®
Which do you like dogs|better or

cats?

°®

Spell Out xzesccr)

I hav@a@‘;s.

If the number is <ten, spell out.

If the number is > 11, use numbers.

Close up (phrasal verb),

Remove the Space

~
I bought some new sun glasses.
/

(&

®

LOW%se (small letters) (/=)
\

My Mother is a very good cook.

(See page 24 for more information about
capitalization.)

Uppercase (BIG letters) (xx=)

My friend's name is risa.
=

<

Insert @Er)
was

My bicycléétolen last night.

Delete km, sirz)

I don't have my t)?e; pen.

Goats like books too!
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The 16 Mistakes in the Essay Writing

Did you find the 16 mistakes? Check your answers below.

Do NOT repeat these mistakes in your writing ©

1. English, not Japanese.
Eri Yamada HHHH=% 2. Given name first,

family name second.

124999
3. No group number!!
18/4/26 4. Incorrect date format. It should be 18 April 2023.
PW 5. EW6
A STORY ABOUT THREE CATS 6. Title should be 14pt.

7. Title should be in bold.

. 8. Title should not be all capital letters.
Once upon a time, a mother cat and | ¢ i< chould be centered. the

forest in Tottori, because she liked trees:

The n| 10. No 5-space indents.  |mother.

She had to work a lot to support her kittens.

Sometimes the kittens were latchkey kittens because their mother
worked late.

One Saturday, the mother cat told the kittens that she would go to the
supermarket to buy some kitten food.

She told them to wait quietly until she came home.

She told them that they must not go outside. She also told them they
should not open the door to anyone.

They waited and waited and waited, but their mother did not come
home. They were very waited. They thought that something bad had
happened to their mother. If something bad had happened, who would
look after them? Who would read them their bedtime story?

(144wrods)

11. No space after "144"

(and the spelling is "words"). It should be (144 words)

12. The font should be Times New Roman.

13. The text should be double-line spaced.

14. The text should be left justified.

15. This should be an essay. It is not an essay. It is a list of sentences + a paragraph.

16. The essay is too short. It should be between 150 and 200 words.

Go back to page 19 to look again at an essay that follows the format rules.



The Essay with the 16 Mistakes - Corrected

Eri Yamada
1259999

1-5

18 April 2026
EW6

A Story about Three Cats
Once upon a time, a mother cat and her three cute kittens lived in the forest in
Tottori, because she liked trees. The mother was a single mother. She had to work a lot
to support her kittens. Sometimes the kittens were latchkey kittens because their mother

worked late.

One Saturday, the mother cat told the kittens that she would go to the supermarket to
buy some kitten food. She told them to wait quietly until she came home. She told them
that they must not go outside. She also told them they should not open the door to

anyone.

They waited and waited and waited, but their mother did not come home. They
waited very quietly. They thought that something bad had happened to their mother. If
something bad had happened, who would look after them? Who would read them their

bedtime story? Finally, the mother cat came home.

(150 words)

Go back to page 20 (again) to look again at some writing that follows the format rules.
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Book Report — Example

This is an example of what to write in your Book Report:

Book Review 1
Title: _ Treasure Icelond

Author: Stephew Louwisy Robertsony
Dates you read the book: May 13 and May 16
Total number of pages you read: 15

Summary (What is the book about? What is the story? What did you think of the book?)

The book I read was "Treasure Iceland". It was written by Stephen

Louis Robertson. The story is about a man who thought he was a

Minion. He travelled the seas searching for the mythical Banana

Island. He had many dangerous experiences during his travels. My

favorite part was when his boat was attacked by an angry unicorn

that ate rainbows. He eventually found Banana Island and (ived there

happily for the rest of his life. However, he hated bananas.

I loved this book because I love unicorns and bananas. When I read

the book, I really wanted to go on an adventure. I also learned a lot of

new vocabulary. I'm very happy that I now know the English words

mon nmn

"exotic," "paradise," "coconut tree," and "carvburetor". I would definitely

recommend. this book to mvy friends.

Other books you read.

I started reading another book called "Primates of the Caribbean'". It

was written by Donny Jepp. The first part of the book is about a group

of teddvy bears. The teddy bears wanted to make friends with some

primates. That is all I have read so far. I spent about 20 minutes and

read 10 pages. I will finish this book.
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Book Report -1

Name: Number: Group:

Book Review
Title:
Author:

Dates you read the book: and

Total number of pages you read:

Summary (What's the book about? What's the story? What did you think of the book?)

Other books you read.
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Oral Book Report Preparation Form — #

Name:

Number:

You will speak for one minute (60 seconds).

The title of the book

The name of the author (writer)

Genre (non-fiction)
biography
science
animals
geography

other

business
history
sports
travel

Genre (fiction)

mystery
adventure
horror
science

other

crime/detective

action
ghost
fiction

Summarize the book in note form. Don’t tell details or the ending (no spoilers!). Tell the

characters’ names only if they are important. For fiction, tell the plot in a few bullet points. For

non-fiction, give the outline of information. Don’t write sentences.

Setting (time and place for fiction)

Summary

How difficult was this book for you? Why?

Your rating

1 star

2 stars
3 stars
4 stars
5 stars

*

* %

* kK

* % %k
1. 8.0.0. 8 ¢

Who would you recommend this book for?
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Can-Do List / Achievement Goals — Listening

First Year Second Year
Level n-D
evel | Can-Do Sem1l | Sem2 | Sem1 | Sem 2 G
10 | I can understand the speaker’s points of view when B2
spoken at a natural speed.
9 I can follow a discussion if the topic is reasonably B1
familiar.
8 I can understand the detailed information on a B1i
given topic when spoken at a normal speed.
7 I can take notes on the listening materials. A2
6 I can understand the main points of discussions A2
around me.
5 I can understand the main points of the listening A2
materials.
4 I can understand simple clear messages on familiar Al
topics when spoken clearly and slowly.
3 I can catch important information on familiar topics Al
when spoken clearly and slowly.
2 I can catch key information necessary for everyday Al
life when spoken clearly and slowly.
1 I can catch a limited number of familiar, everyday Pre-Al
words when spoken clearly and slowly.
Can-Do List / Achievement Goals — Speaking
First Year Second Year
Level n-D
Can-Do Sem | Sem sem1 | sem2 CEFR
1 2
10 | I can persuade people of my opinions through B2
logical and critical thinking.
9 I can confidently give an opinion and support it with B1i
reasons.
8 I can exchange opinions in detail about a given B1
topic.
7 I can exchange detailed information about familiar A2
topics.
6 I can give an opinion, with supporting reasons. A2
5 I can ask about and give the opinions on a given A2
topic.
4 I can exchange simple opinions about very familiar Al
topics.
3 I can explain my preferences using simple Al
sentences.
2 I can convey basic information about myself. Al
1 I can produce a limited number of everyday words. Pre-Al
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Can-Do List / Achievement Goals — Reading

First Year | Second Year
> EFR
1| (IS Sem1l | Sem2 | Sem1 | Sem 2 €
10 | I can scan through complex text and identify B2
key points while adapting my reading speed.
9 I can extract necessary information and points B1i
of arguments from articles in the textbook.
8 I can understand the main points of the reading B1
materials on a topic of common interest.
7 I can understand the plot of long narratives A2
written in plain English for extensive reading.
6 I can understand short, simple texts containing A2
the highest frequency vocabulary.
5 I can understand the main points of the reading A2
materials to obtain the information I need.
4 I can read an easier book for extensive reading Al
without a dictionary.
3 I can understand a simple passage on familiar Al
topics.
2 I can read and understand simple sentences Al
with basic vocabulary.
1 I can read a limited number of basic words. Pre-Al
Can-Do List / Achievement Goals — Writing
I First Year | Second Year T
Level | Can-Do Sem1 | Sem2 | Sem1 | Sem 2
10 | I can write coherent essays, using a wide range B2
of vocabulary and complex sentences.
9 I can write my thoughts and opinions and give B1
detailed, supporting reasons on given topics.
8 I can write 150-word essays on a given topic B1i
from the textbook.
7 I can write emails and notes of immediate A2
relevance.
6 I can write structured 80-word paragraphs on a A2
given topic from the textbook.
5 I can write my thoughts and opinions briefly A2
about familiar topics using compound sentences.
4 I can write texts in simple English, using basic Al
vocabulary and simple and compound sentences.
3 I can write a series of sentences about familiar Al
topics using simple sentences.
2 I can write short phrases and sentences giving Al
basic information about myself.
1 I can write very basic words, but cannot write a Pre-A1l

(longer) simple sentence.
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Classroom English - Some Japanese Translations

1. When you want to speak in Japanese.

HAZEZHE -V E XX

What do you say when you have a question, but you can't ask it in English?

HHBR®NE, KFETEA RN E X2

May I ask a question in Japanese?

AT CER LT b T2

What do you say when you want to say something in Japanese?

HAGETRELICW & &%

May I speak in Japanese?
AARFECHLTH LV TTR?

What do you say when you don't know how to say something you want to say?

EVWEWEENEFETE IS bbb nnd Eix?

How do you say H AGE in English?
OOIFEFETEDLIIZTENETN?

What do you say when you want to know how to say an English word in Japanese?
PEEOHFEZ AARFETIIE D Z > L lcne &iE?

How do you say %t in Japanese?

OOFHAFETIZEDLIITENE TN

What do you say when you want someone to explain something in Japanese?

AAGECMBLTUILWE &2

Could you explain it in Japanese, please?

AATE TR L TV £ 702

What do you say when you want to check the Japanese translation of an English word?
FHFEO B Z HAGE CHERR L2 & X2

In Japanese, would you say H AGE?

THUTAARFETIZOOW 220 972

What do you say when you want to translate an English word into Japanese for someone?

WHEED A AZEO SR AN L X T 0

In Japanese, you would say H AGE.

CTHTHAFETIZOOIZ 2D £,
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2. What do you say when you don't understand the
instructions, and don't know what to do?

BRBRbNL R TMETIE L Wb b RN E &1L ?

I don't understand the instructions.

AR £ A,

I'm not sure what to do.

iz L nnbnb ¥ A,

I don't know what we are supposed to do.

i % L2 T AUI W IT 20 £4 A,

What do you say when you don't understand an explanation?

AN DB IR L Z T2

Could you explain it again, please?

H ) —EHAL TWEEITERAN?

I didn't understand the explanation, could you please help me?

SR FHEAT L, A TWEE T ERAN?

What do you say when you want to ask for help?
FlEoTIELWE X1 ?

Could you please help me with ?
0olZDWNWTHF o T (2 T) <NEHAMN?

3. What do you say when you don't have a partner or group,
and you want to join someone?

SERITMb Y 72 e &% 2

May I join you?
EICAN TS NEE AN ?

What do you say when you see someone without a partner/group and you want to invite him/her to join
you?

e e LAY A=A e

Would you like to join me/us?

AFLTZ BTN Y £HEAD?
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4. What do you say when someone is speaking too quickly,
and you can't understand?

FHFEOEPETETThONLRNE XEX?

Please speak more slowly.

HOD LWL DFELTIEEN,

What do you say when you understand everything but one or two words of what someone has
said?

HFEOS-7-Z2LDH9L, IO WHENH -T2 & X1X°2

What does mean?
0olXE IV EBRTTMN?

What do you say when you understand part, but not all of what someone has said?

RN BN NWE AR T L &1L ?

I didn't catch the first/middle/last part.
Do) GETD) #HbHOD) LIABDNY EFEATLE,

I didn't catch the part about...
0ol DWNWT DL ZANDLINY FHATLI,

What do you say when you don't understand at all what someone said?

HEMITEZS > TWNEbNnbRNE X1L?

I'm sorry, I didn't understand you.
THEEALN, BRIEDOFE ST Db EFHATLE,

What do you say when you think you might understand what someone said, but you want to hear it
again, or when you didn't hear what someone said?

HENRETZL2b ) —HEEWTHRE LW E EPH I AR THERBLEZVWE &
I ?

Can you say that once more, please?

HY)—HESoTWEEITEEAN?

Can you repeat that, please?
L) —EE o TWRELETEEAN?

Pardon?
H)—EEoTLLTEEN,

What do you say when you think having something written down will help you understand?

FNTHDLRXDLDNYRTNERKLIZL X2

Could you write it for me please?

HENTWFFIFERHAN?
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5. What do you say when someone asks, '"Do you have any
questions''?

ERRH Y T30 EEPNIZEEE?

Yes (I have a question). I'm not quite sure about

TV, (LOBARHD T, ) coD & ZANLS LMD £H A,

Yes, could you help me with ?
1TV, 00D & ZZAZEHZ TWETZITETAD,

No, thank you. I pretty much understand everything.
WWNR, EWNTENnEEDAY £,

No, I don't have any questions right now.

Wz, DL ZAERIIHY T8 A,

What do you say when someone asks, "Do you understand?"

(oD E9 02 LErNEEIT?

Yes, I understand perfectly.
TV, 2Th»D £,

Yes, (I understand) pretty much.
EWienwbm 3, (TRThrL2biIFTERZWIRE, +oBfEcx 7,

No, I don't quite understand.

WWR, HED IS DN EEAL, (MER{bnrdine, TEhidoon Azt
2P LHBHL TS IEEN,

Can you help me with ?

OQODE ZAZHZ TV ERAN?

I don't get it at all.
F oL £ A,
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6. What do you say when someone asks you a question and
you understand the question, but...?

EROBWRITDONABITE, Thbhrok e« s L) LXIX?

What do you say when you understand the question, but you don't know the answer?

HMOBRIZDNLT E, BANTNPLRNEZIL?

I don't know the answer.

BADONY XA,

I understand the question, but I don't know the answer.

EROBEWIZOND 908, BARD10 £HA,

What do you say when you understand the question, but you can't think of an answer?

HROEWRITON LT E, BANEOENPOEEA,

I can't think of an answer right now.

A S BOENOE R A

I understand, but I can't think of an answer.

EROBEWIZON £ Len, ZABEOWENDEEA,

What do you say when you understand the question, but you need some thinking time?

EZ HDRENIT LD E X132

I need a little time to think.
HLEZZFTLLIEEN,

Just a moment, please.

D Lo TLIZEN,

Can you come back to me?

FLBETHNTHEDLAEEALN?

What do you say when you know the answer, but you can't answer in English?

BABDONY T E, KFETEHELLONRNEEET?

I understand, but I can't answer in English.

BAZTONY T, HFETEZONEE A,
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7. What do you say when you want to get someone's attention?

HENITENTIE LN E XX 2

Excuse me, (name).

THEEA, (OOEA) .

What do you say when you want to ask a question?

HBndh o L &iE?

I have a question. / May I ask you a question?

HHBAH £, / HELTHHWNTET?

What do you say when you want to know the spelling of a word?
HEEOMR D B TUEL W& &1T?

How do you spell ?
0ol E DK EF

What do you say when you want to know the pronunciation of a word?
HEEOREEHATE LN E E1E?

How do you pronounce/say this word?
COHFRIEIHRETHLDOTTN?

What do you say when you want to know how two similar words are different?
2ODLT-HFEDOERDENEZMY o & & (T2

What's the difference between and ?
OO & xxDFEWIA TN

What do you say when you want to know the meaning of a word?

HEBEOEKRAZMD -0 E X132

What does mean?

OOIFZE I WS BIRTE A2

What do you say when you need more copies of a class handout?

A IV NN ) A A= s e

I need (one/two) more handout(s).

TV EED (1 - 2) L&,

What do you say when you have more handouts than you need?
TV IR RoTZE X2

I have (an/some) extra handout(s).

TY bR (T W20 RV F LT

What do you say when you want to borrow something from someone?

Az D 7o & ZE?

May I borrow a/an/your please?

coZfEN LTCWEEITEd 0 ?
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8. What do you say when you come to class late?

B Lz xix?

Sorry, I'm late.

BN TTAET A,

What do you say if you must leave class early?

B LT ide b/enE &2

I'm sorry, but I have to leave early today because

THEREAN, A HIFTREBLRTUVINTEEA, HHlZooTT,

What do you say if you need to go to the restroom?

M VIATE 2N E T ?

May I go to the restroom?
F LIZAT2THWNWNTT ) ?

What do you say when you are feeling ill and want to leave the classroom?
KOWELS THEZH N E X 1X?

I'm not feeling well. May I leave the classroom?
EANRBEBADTER, o THWNTEN?

What do you say when you are feeling sleepy, and you can't wake up?

[RSTES LTHEZTWHHARWNE X (X2

I'm sorry, but I'm very sleepy. May I leave for a few minutes?

HLRZWOTTRN, IR TR0 TT, LIELLA~NHTHENWWTT 1 ?

What do you say when you have forgotten something, and you want to go get it?

s 2 L TRV IZWE W E EE?

I forgot my . May I go get it from ?
OOZENE LIz, xxITL D IAToTHNTT N ?
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The Intensive English Program

February 2027 / 2028

You Did It !!!!

Congratulations

Well done ©

Good luck

We'll miss you.
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